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Adult and Dislocated Worker Career Service Provider 
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Services Solicited 

Navajo County is issuing this Request for Proposals on behalf of The Northeastern Arizona 

Local Workforce Development Board (hereinafter referred to as the LWDB) for the purpose of 

selecting a qualified Workforce Innovation and Opportunity Act of 2014 (WIOA) Adult and 

Dislocated Worker Career Services Provider for the Local Workforce Development Area. A 

copy of the WIOA and regulations may be accessed via the U.S. Department of Labor website 

(https://www.doleta.gov/WIOA/). 
 

Competitive sealed proposals for the specified material or service shall be received by the 

Clerk of the Board of Supervisors’ Office, 100 East Code Talkers Drive, Holbrook, Arizona 

86025, until the time and date cited. Navajo County takes no responsibility for informing 

recipients of changes to the original solicitation document. Failure to submit amendments with 

the solicitation response may be grounds for deeming submittal non-responsive. The county 

reserves the right to reject any or all submittals, or to withhold the award for any reason it may 

determine, and to waive or not to waive any informalities in any submittal. 

All information regarding the content of the specific submittals will remain confidential until a 

contract is finalized or all proposals are rejected. 

 

Proposals must be in the actual possession of the Clerk of the Board of Supervisors’ Office at the 

location indicated, on or prior to the exact time and date indicated below. Late proposals shall not 

be considered. The official prevailing clock is in the Clerk of the Board of Supervisors’ Office. 

 
Proposals must be submitted in a sealed envelope. The Request for Proposals number, 

Proposers name and address should be clearly indicated on the outside of the envelope. All 

proposals must be completed in ink or typewritten. Questions must be addressed to the 

Procurement Agent listed in this solicitation. 

 

A complete copy of this RFP and possible amendments may be obtained by accessing our 

County Website: www.navajocountyaz.gov , e-mailing your request to: 

ryan.larson@navajocountyaz.gov, or by calling (928) 524-4342 Offerors are invited to 

review the information and to submit their proposal in accordance with the criteria 

established within this RFP. To allow adequate time to respond, written questions regarding 

https://www.doleta.gov/WIOA/
http://www.navajocountyaz.gov/
mailto:ryan.larson@navajocountyaz.gov
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this RFP must be received by the Procurement Office no later than October 15, 2018 at 5:00 

PM. Questions may then be responded to by written amendment to this document. Oral 

statements or instructions shall not constitute an amendment to the RFP. Questions asked 

after October 15, 2018 may not receive a response. 

 There will be a conference call on October 16th @ 11:00 AM Local AZ time to address 

any questions received an opportunity as well to ask any remaining questions. Answers will also 

be posted in conjunction to the RFP at http://www.navajocountyaz.gov/Departments/Finance/Procurement.  

 

Conference call number – 1-877-820-7831 

Access Code – 1284375# 

 
RFP NUMBER: F18-09-26B 

RFP DUE DATE: Monday, October 29th, 2018 3:00 PM Local AZ Time 

PUBLIC RFP OPENING: Monday, October 29th, 2018 3:10 PM Local AZ Time 

SUBMITTAL LOCATION: Navajo County Clerk of the Board of Supervisors’ Office 

100 East Code Talkers Drive 

Holbrook, Arizona 86025 

 
DIRECT WRITTEN QUESTIONS TO: 

 
Navajo County Procurement Office 
Ryan Larson 
Ryan.larson@navajocountyaz.gov 
928-524-4342 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

http://www.navajocountyaz.gov/Departments/Finance/Procurement
mailto:Ryan.larson@navajocountyaz.gov
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INTRODUCTION 
The purpose of this Request for Proposal is to solicit proposals from qualified entities for a 

WIOA Title IB Adult and Dislocated Worker Career Services Provider for the Local 

Workforce Development Area, which includes all non-tribal lands within Navajo, Apache, and 

Gila Counties. 

 

The period of performance will be November 15, 2018 through June 30, 2020.  

In preparing a response to the Request for Proposals, emphasis should be concentrated on the 

Request for Proposals instructions, responsiveness to requirements, completeness and clarity of 

content. Elaborate and lengthy proposals are neither necessary nor desired. Bidders are 

encouraged to follow the sequence of the sections of this RFP as they develop their bids. 

Proposals will be evaluated by members of the LWDB and County staff that do not work 

directly with the LWDB or within the Economic and Workforce Development Departments. 

 

BACKGROUND  
The Workforce Innovation and Opportunity Act (WIOA) was signed into law on July 22, 2014 

and became effective July 1, 2015. WIOA supersedes the Workforce Investment Act of 1998 and 

amends the Adult Education and Family Literacy Act, the Wagner-Peyser Act, and the 

Rehabilitation Act of 1973. WIOA is designed to help both job seekers and businesses. WIOA 

addresses the needs of job seekers by establishing a workforce system that helps them access 

employment, education, training and support services to succeed in the labor market. WIOA 

addresses employer needs by matching them to the skilled workers they need to compete in the 

global economy.  

 

ONE-STOP SYSTEM 
 

ARIZONA@WORK is the branded name of the statewide one-stop system that helps 

employers of all sizes and types recruit, develop and retain the best employees for their needs. 

For job seekers throughout the state, the one-stop system provides services and resources to 

pursue employment opportunities. By developing the state’s workforce and matching 

employers with job seekers, Arizona’s economy is strengthened. ARIZONA@WORK 

Northeastern Arizona is one of 12 regional areas all working together through one 

organization—ARIZONA@WORK—and all sharing one mission: providing innovative 

workforce solutions to employers and job seekers. 

The one‐stop system is designed to enhance access to services and improve long‐term 

employment outcomes for individuals seeking assistance. The regulations define the system as 

consisting of one or more comprehensive, physical American Job Center(s) in a local area that 

provide the core services specified in WIOA.  

 

LOCAL WORKFORCE DEVELOPMENT AREA  
 

The Northeastern Arizona Local Workforce Development Board (LWDB) is a local workforce 

development board established by federal law through the Workforce Innovation and opportunity 
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Act (WIOA) in 2014 and its Final Rules as published in Federal Register Vol. 81 No. 161. It is 

one of 13 workforce development boards across Arizona that direct federal, state and private 

funding resources for educational and occupational skills programs. The LWDB is a business‐
led, policy‐setting board that oversees workforce development initiatives in the Local Workforce 

Development Area (LWDA). The LWDB is composed of volunteers from business, civic, 

education, labor, and community leaders. The LWDA includes Navajo, Apache, and Gila 

Counties in Northeastern Arizona. ARIZONA@WORK Northeastern Arizona, under the 

purview of the LWDB, currently includes one comprehensive and four affiliate job centers: 

 

Globe  

(Comprehensive Center) 

5515 S. Apache Avenue 

Globe, AZ 85501 

 

 

 

 

Show Low 

2500 E. Cooley 

Show Low, AZ 85901 

 

Payson 

100 E. Tonto Rd. 

Payson, AZ 85541 

 

Eagar 

74 N. Main Street 

Eagar, AZ 85925 

 

Winslow 

319 E. 3rd Street 

Winslow, AZ 86047 

 

The LWDB has developed the framework for the Local Workforce Development Plan and has 

identified the following strategic goals for ARIZONA@WORK Northeastern Arizona, the local 

one-stop system: 

1. Create a local workforce system that is relevant to business customers. 

2. Establish sector relationships and a career pathway model to grow the talent pipeline of 

new and emerging in-demand industries and occupations. 

3. Embrace a Customer-Center Design that serves diverse populations to improve the 

processes and procedures.  

4. Identify industries that have sustainable wage and career opportunities. 

5. Support dynamic partner alignment and integration to better serve business customers 

and jobseeker clients. 

6. Document evidence-based return on investment through a performance management 

dashboard to track employment, retention, wages, and educational attainment.     

 
The role of the Adult and Dislocated Worker Career Services Provider includes the following: 

1. Providing basic career services including, but not limited to, participant intake 

(eligibility determination for WIOA services), orientations, initial assessments, 

employment services, and referrals to other partners and services; 

2. Providing individualized career services including, but not limited to, 

comprehensive and specialized assessments, case management, individual 

employment plans including training, career planning, and vocational counseling; 

3. Coordinating with One-Stop Operator to Provide Rapid Response Services  

 

Resources 

The LWDB has developed a Workforce Development Plan that contains significant 

information about the co-located partners at the One-Stop service delivery site, as well as 
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labor market information about the area. The July 1, 2017 to June 30, 2021 Local Workforce 

Development 2017-2021 Plan may be accessed directly at 

http://navajocountyaz.gov/Departments/NE-AZ-Innovative-Workforce-Solutions. 

 

Minimum Qualifications 

• Contractor must have three years’ experience providing integrated workforce and 

employment service delivery among at least three distinct programs or partners. 

• Each proposer must demonstrate in its proposal that it meets the minimum qualifications, 

or its proposal will be disqualified as non-responsive. 

 

SCOPE OF WORK 
CAREER SERVICES FOR ADULT AND DISLOCATED WORKERS  
 

The LWDB seeks proposals for providing career services to Adults and Dislocated Workers within 

the ARIZONA@WORK System of Northeastern Arizona. Career services include all WIOA Adult 

and Dislocated Worker funding for staff who provide Basic and Individualized services to customers. 

Career services include staff who serve job seekers working within ARIZONA@WORK Job Centers 

including Affiliate sites. 

 

For guidance on Adult and Dislocated Worker Basic vs. Individualized career services, please see 

the Arizona Department of Economic Security Policy and Procedure Manual – Workforce 

Innovation and Opportunity Act, Section 100 – Adult and Dislocated Worker Programs, Section 

300 – Supportive Services, and Section 500 – Training Services. 

 

For each proposal, bidders must clearly detail and describe how the organization will develop and 

implement career services activities in these required program design elements: 

 
REQUIRED PROGRAM DESIGN ELEMENTS: 

 

A. Integrated Service Delivery – Describe the organization’s program plan to 

seamlessly integrate delivery of services provided in the WIOA funding 

categories with services provided by other WIOA and non-WIOA funded service 

providers. Integrated Service Delivery (ISD) braids relevant resources and 

services of all ARIZONA@WORK Northeastern Arizona partners to seamlessly 

address the training and employment needs of customers in an individualized 

and personal way. Key components include (a) organization of staff around 

functions/customer needs; (b) functional leadership/supervision to support both 

system and site teams; (c) co-enrollment of customers; (d) continuous quality 

improvement based on customer data/ feedback; and (e) providing services where the 

customers are located 

B. Access for All – Describe the organization’s program plan to provide services to 

individuals who experience barriers to employment and increase outcomes for 

barriered populations; 

C. Innovative Design – Describe the organization’s program plan to enhance and 

add value to the ARIZONA@WORK system in Northeastern Arizona by 

building on its best practices with innovation and demand-driven design, and 

how it will expand those best practices throughout the ARIZONA@WORK 

http://navajocountyaz.gov/Departments/NE-AZ-Innovative-Workforce-Solutions
https://des.az.gov/services/employment/workforce-innovation-and-opportunity-act/policy-and-procedure-manual-workforce
https://des.az.gov/services/employment/workforce-innovation-and-opportunity-act/policy-and-procedure-manual-workforce
https://des.az.gov/sites/default/files/media/adultdislocatedworkerpolicy2916_0.pdf
https://des.az.gov/sites/default/files/media/supportiveservices.pdf
https://des.az.gov/sites/default/files/media/supportiveservices.pdf
https://des.az.gov/sites/default/files/media/trainingservicespolicy_final.pdf
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Northeastern Arizona system. 

D. Customer Engagement – Describe the organization’s program plan to provide 

triage processes and quickly greet and engage jobseekers who walk through 

ARIZONA@WORK Northeastern Arizona office doors or contact 

ARIZONA@WORK remotely. This requires that all staff be well informed about 

the system and be prepared to present each customer with the full range of 

resources and tools available to facilitate their job search. 

E. Interactive Workshops and Learning Labs – Describe the organization’s 

program plan to work with the One-Stop Operator and LWDB staff to implement 

and deliver up to date, comprehensive career planning and exploration activities to 

serve groups of customers, and its capacity to respond flexibly to customer 

requests for the development of additional group services. 

F. Technology – Describe the organization’s program plan to continually increase 

career services staff knowledge, experience and ability to use computerized and 

assisted device technology to best communicate with customers at 

ARIZONA@WORK sites and customers who contact ARIZONA@WORK 

remotely. 

G. In-Community Outreach – Describe the organization’s program plan to flexibly 

meet customers in their communities, and coordinate with LWDB Staff and 

Partners to strengthen connections between ARIZONA@WORK and other 

community-based organizations.  

H. Work Based Learning – Describe the organization’s program plan to increase 

work based learning opportunities tied to specific career pathways for both job 

seekers and employers, including on-the-job training, registered apprenticeships, 

and paid internships. 

I. Career Pathways/Individual Employment Plans Proposals must describe 

clear career pathway models (and include a diagram as an attachment) 

indicating what services will be provided and by whom for program 

participants, including education, training, employment, and provision of 

intensive case management services. Each customer receiving individualized 

career services must have a written Individual Employment Plan (IEP) that 

identifies specific steps and activities that will lead to placement into jobs or 

postsecondary education/training. IEPs must provide clear advancement 

opportunities and transitions for customers. 

J. Staffing Plan – Bidders must include a staffing plan that demonstrates how the 

bidder intends to provide adequate services to participants located in multiple 

population centers across a 3-county rural region.  

 

Projected Outcomes 
1. Calculate and project the number of new job seekers expected to be 

enrolled in WIOA Adult and Dislocated Worker programs in the 

program period (January 1, 2019, through June 30, 2020); 

2. Calculate and project the number of Adults and Dislocated Workers to 

receive training in the program period; 

3. Calculate and project the percentage of newly enrolled Adults and 

Dislocated Workers to gain employment placement in the program period; 
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and 

4. Calculate the projected cost per employment placement for Adults and 

Dislocated Workers projected to gain unsubsidized employment in the first 

contract period, by dividing the total funding you are asking for in the 

proposal by the number of projected employment placements in the 

program period. 

 

 

Availability of Funds 
Navajo County and the LWDB anticipate allocating a minimum of $200,000 and a maximum 

of $600,000 WIOA funding for this contract. Funding during the contract term is subject to 

change based on WIOA funding levels received by the County. 

 

Please note that the LWDB is and will remain the responsible party for the Infrastructure 

Funding Agreement (IFA) for the Job Centers in the local area. The LWDB currently pays all 

IFA costs allocated to Title IB programming and will continue to pay those costs. The One-

Stop Operator staff will be provided with office/cubicle space in the LWDB administrative 

office. As such, occupancy costs should not be included in the One-Stop Operator budget 

proposal. 

 

All contracts are subject to the availability of funds. 

 

Invoice Process 
The LWDB will use a cost-reimbursement contract. The selected bidder will be reimbursed for 

allowable actual service delivery costs monthly after submittal and approval of payment 

vouchers as instructed in the contract. Bidder should plan for payments to be net 30, this could 

result in up to 60 days before expenditure is reimbursed. 

In addition to the provisions of this RFP and the awarded proposal, which shall be 

incorporated by reference in the contract, any additional clauses or provisions required by the 

terms and conditions will be included as an amendment to the contract. 

The successful bidder shall create, collect, and maintain all records relating to One-Stop 

operations that are required to be made by applicable federal or state laws or regulations, made 

relevant by guidance from the U.S. Department of Labor. The successful bidder is required to 

provide support for WIOA service providers, co-located and non-co-located partners to meet 

or exceed their goals 

 

Bidder Instructions 

1. Format Requirements 

A. Proposals must be typed and must be submitted on 8 ½ by 11- inch plain white paper 

in 12-point Times New Roman font with 1 inch margins. Double-sided 

submissions are acceptable. 

B. Responsive proposals will be formatted using the following section headers and 

meet the criteria listed below: 
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Implementation  

• Describe how you plan to perform those services listed in the Statement of Work.  

• Provide a staffing plan that demonstrates how the bidder intends to provide adequate 

services to participants located in multiple population centers across a 3-county rural 

region.  

• Describe your ability to immediately begin providing the services beginning November 

15, 2018 and a timeline for full implementation. 

 

Organizational Background and Capacity  

• Describe your organization and detail why your organization in the best position to deliver 

the requested services. 

• Describe how your organization’s goals align with those of the WIOA workforce system?  

• What experience do you have in working with WIOA partners or within the WIOA system? 

• If a consortium is responding to this RFP, describe the makeup of your group: who is 

included, how decisions will be made, how duties will be divided, how payments will be 

directed, and what happens in the event of a disagreement amongst consortium members.  

• Provide a description of the financial management capabilities of your organization.  

Past Performance History 

• Provide examples of relevant experience providing similar services.  

• Describe past experience, if any, with the one stop service delivery model under WIOA (or 

similar programs). 

• Provide performance data for any WIOA program services provided during the most recent 

two program years 

• Provide three references with which your organization has worked within the last five 

years. Include: Name of organization, name of contact person, address, phone number, e-

mail address, how this contact is familiar with your work, the nature of work performed, 

and the start/end dates of the work delivered. 

Budget  

• Provide a budget clearly outlining the funds needed.  

• Include a budget narrative that describes the funds’ purpose in performing the requested 

services. Include job descriptions and number of hours per week estimated for any staff 

positions.  

• In-kind contributions, if any, should be on the budget and described in the budget 

narrative. 

• All budget line items should be necessary, allowable, and reasonable. 

 

2. Bidders must submit one original proposal package with completed and signed Statement of 

Assurances. 
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3. The proposal must be submitted in the order outlined below: 

A. Table of Contents 

B. Executive Summary 

C. Proposal Narrative 

D. Budget Worksheet 

E. Budget Narrative 

F. Required Attachments 

• Statement of Assurances – Signed by an individual with authority to sign on behalf of the 

bidder. 

• Organizational Chart 

 

Selection Process 
The proposal criteria provide a guideline for proposers and reviewers; however, the final 

decision for contract award rests solely with the LWDB. The LWDB is not required to contract 

with the entity receiving the highest score from the proposal review process. Proposals that do 

not meet minimum standards will be considered nonresponsive. 

 

Proposals in compliance with this RFP that meet the minimum requirements will be scored on 

program design and elements with possible points as follows: 

 

 

 

 

2.1 Implementation 
50/100 
points 

A. Strategies for performing the Scope of Work 20 
B. Staffing Plan  20 

C. Ability to begin Implementation on November 15, 2018 10 

2.2 Organizational Background and Capacity 
15/100 
points 

A. History of the organization 3 

B. Description of qualifications 3 

D. Staffing and management structure (attach – org chart) 2 

E. Staff experience and workforce knowledge 2 
F. Ongoing staff development plan 2 

G. Grant recipients/fiscal agent role and fund accounting experience 1 

H. Examples of workforce system/service delivery improvements (3) 2 

2.3 Past Performance History (ALL) 
15/100 
points 

A. Ability to meet stated program performance goals and objectives 9 
B. Experience using data systems to capture service delivery info 3 

C. Experience using performance data to drive service design and 
delivery 

3 
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The Local Workforce Development Board will convene a scoring committee which will 

meet to evaluate Request for Proposals and recommend which proposal, if any, should be 

awarded the One-Stop Operator contract. The LWDB will make a final decision on 

awarding of a contract at its November 1, 2018 meeting. 

 

General Procurement Statements 
 

• Navajo County is an Equal Opportunity Employer and operates equal opportunity 

programs and encourages competition at all levels. Any interested and qualified bidder is 

encouraged to submit a bid. 

• Prospective bidders should inform the County if the specifications or other proposal 

requirements are faulty, unnecessary, or inhibit competition. The County and the LWDB 

will determine whether such information from any bidder has merit and if so, an 

amendment will be issued. 

• All prospective bidders must adhere to the applicable Office of Management and Budget 

(OMB) circulars and any applicable LWDB policies and regulations. The proposals will 

not be available for public viewing until after a contract with the new service provider is 

finalized. All information not deemed Proprietary and contained in bid responses will 

become open for public review once a contract is signed or all bids are rejected. 

• This RFP does not commit the County or the LWDB to award a contract. The LWDB 

reserves the right to accept or reject any or all proposals received, and to accept or 

reject portions of proposals received. 

• The LWDB may award more or fewer dollars to any budget proposal, unless the bidder 

qualifies its proposal by specific limitations. All awards are contingent upon fund 

availability. 

• All awards are contingent upon demonstrated administrative capacity of the bidder, as 

determined by LWDB staff. 

• No costs will be paid to cover the expense of preparing a proposal or negotiating a 

contract for services. 

• No contracts will be awarded because of this RFP without approval of the LWDB. 

Further, the LWDB reserves the right to withdraw from negotiations at any time before a 

contract is executed. 

• Any contract entered into may be terminated for fiscal necessity, convenience, or for 

2.4 Budget 
20/100 
points 

A. Description of Funds Needed  8 
B. Description of how Funds will be used to Accomplish Scope of Work 6 

C. Budget Line Items appear necessary, allowable, and reasonable 
6 
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breach as required by the United States Department of Labor. 

 

Limitations 
 

1. The LWDB reserves the right to accept or reject any or all proposals received, to 

cancel or reissue this RFP in part, or its entirety. 

2. The LWDB reserves the right to award a contract for any services solicited via this RFP in 

any quantity the LWDB determines is in its best interest. 

3. Proposers shall not under penalty of law, offer or provide any gratuities, favors, or anything 

of monetary value to any officer, member, employee, or agent of the LWDB for having 

an influencing effect toward their own proposal or any other proposal submitted hereunder. 

4. No employee, officer, or agent of the LWDB shall participate in the selection, award or 

administration of a contract supported by WIOA funds, if a conflict of interest, or potential 

conflict, would be involved. 

5. A contract with the selected bidder may be withheld, at the LWDB’s sole discretion, if issues 

of contract or questions of non-compliance, or questioned/disallowed costs exist, until such 

issues are satisfactorily resolved. The LWDB may withdraw award of a contract if the 

resolution is not satisfactory to the LWDB. 
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Statement of Assurances 
The undersigned party acknowledges and assures that    

          (Provider Name) responsible for providing the services for which it has applied will abide and 
comply fully with all state, federal, and local, laws, ordinances, rules, regulations and/or executive 
orders, including but not limited to provisions of the laws listed below: 

• WIOA Section 188, which prohibits discrimination against all individuals in the United States on the 
basis of race, color, religion, sex, national origin, age, disability, political affiliation or belief, and 

against beneficiaries on the basis of either citizenship/status as a lawfully admitted immigrant 
authorized to work in the United States or participation in any WIOA Title I-financially assisted 

program or activity; 

• Title VII of the Civil Rights Act of 1964, as amended, which prohibits discrimination on the basis of 
race, color and national origin; 

• Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination against 

qualified individuals with disabilities; 

• The Americans with Disabilities Act (ADA) of 1990 which prohibits discrimination against qualified 

people with disabilities based on disability; 

• The Age Discrimination Act of 1975, as amended, which prohibits discrimination on the basis of age; 

• Title IX of the Education Amendments of 1972, as amended, which prohibits discrimination on the 
basis of sex in educational programs; 

• Debarment and Suspension (Executive Orders 12549 and 12689) – A contract award (CFR § 180.220) 

must not be made to parties listed on the government-wide exclusions in the System for Award 

Management (SAM), in accordance with the OMB guidelines. 12689 (3 CFR part 1989 Comp., p. 235), 

“Debarment and Suspension.” SAM Exclusions contains the names of parties debarred, suspended, or 

otherwise excluded by agencies, as well as parties declared ineligible under statutory or regulatory 

authority other than Executive Order 12549.52. 

• CFR 180 that implement Executive Orders 12549 (3 CFR part 1986 Comp., p. 189) 

• 29 CFR Part 38 and all other regulations implementing the laws listed above. This assurance applies to 

the operation of the WIOA Title I-financially assisted program or activity, and to all agreements the 

contractor makes to carry out the WIOA Title I-financially assisted program or activity. The 

undersigned understands that the United States has the right to seek judicial enforcement of this 

assurance. 
 

Name and Title of Authorized Representative 

 

 

 

 

Signature Date 
 

 

Title 
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RFP STANDARD TERMS AND CONDITIONS 

1. DEFINITION OF KEY WORDS USED IN THE SOLICITATION: 

 

Shall, Will, Must: Indicates a mandatory requirement. Failure to meet these mandatory 

requirements may result in the rejection of submittal as non-responsive. 

Should: Indicates something that is recommended but not mandatory. If the offeror fails 

to provide recommended information, the County may, at its sole option, ask the offeror to 

provide the information or evaluate the submittal without the information. 

May: Indicates something that is not mandatory but permissible. 

 

For purposes of this solicitation, the following definitions shall apply: 

 

A. County – Navajo County, Arizona 86025 

 

B. Agency or User Department – Used interchangeably to mean the County 

department or division responsible for managing the professional services contract 

for the project. 

 

C. Consultant or Firm – Used interchangeably in referring to the architect, engineer, 

geologist, landscape architect, or land surveyor organization offering professional 

services to the County. 

 

D. Evaluation Committee – The committee established to formally evaluate 

proposals according to the evaluation criteria listed herein. 

 

E. Joint Venture – Two or more persons or entities combining their property, money, 

skills, and knowledge to form a distinct legal entity to carry out a single business 

enterprise for profit, pursuant to a written agreement. 

 

F. Contract - The legal agreement executed between the County and the 

Consultant/Firm. 
 

G. County Project Manager - The County employee specifically designated as 

responsible for monitoring and overseeing the Consultant's performance under this 

Contract. Also referred to as County Designated Contract Representative. 

 

H. Director of Procurement - The contracting authority for the County authorized 

to sign contracts and amendments thereto on behalf of the County. 

 

2. NOTICE TO PROCEED: The Contractor agrees to render professional services promptly 

and diligently upon receipt of written notice to proceed with any or all of the services set 

forth herein. 

 

3. RECORDS: Internal control over all financial transactions related to this Contract shall be 

in accordance with sound fiscal policies. The County may, at reasonable times and places, 

audit the books and records of Consultant or any and all of Consultant’s sub- consultants. 

Said audit shall be limited to this Contract and its scope of services. 
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4. PRINCIPAL CONSULTANT’S RESPONSIBILITY: The Consultant shall be 

responsible for the professional quality, technical accuracy, and the coordination of all 

designs, drawings, specifications, and other services furnished by the Consultant under this 

Contract. The Consultant shall without additional compensation, correct or revise  any 

errors or deficiencies in its designs, drawings, specifications, and other services. 

Additionally, when modification to a construction contract is required because of an error 

or deficiency in the services provided under this Professional Design Services Contract, 

the County shall consider the extent to which the Consultant may be reasonably liable. 

 

Neither the County’s review, approval or acceptance of, nor payment for, the services 

required under this Contract shall be construed to operate as a waiver of any rights under 

this Contract or of any cause of action arising out of the performance of this Contract, and 

the Consultant shall be and remain liable to the County in accordance with 

applicable law for all damages to the County caused by the Consultant’s negligent 

performance of any of the services furnished under this Contract. 

 

If the Consultant is comprised of more than one legal entity, each such entity shall be jointly 

and severally liable hereunder. 

 

The Consultant agrees that the work to be performed pursuant to this agreement shall be 

under the full authority and responsible charge of the undersigned principal of the firm or 

officer of the corporation who must be the holder of a current Arizona Certificate of 

Registration issued by the Board of Technical Registration for the practice of professional 

design services in the State of Arizona. 

 

Any drawings, plans, specifications, and estimates to be prepared pursuant to this 

agreement shall be prepared by or under the personal direction of the undersigned qualified 

holder of an Arizona Certificate of Registration issued by the Arizona Board of Technical 

Registration. 
 

The Consultant shall be responsible for the completeness and accuracy of all services 

rendered and correction of all errors of omission or commission on the drawings, 

specifications, and other documents notwithstanding prior approval by the County. 

 

By signing the Contract, the Consultant affirms that it has the ordinary skill, knowledge, 

and judgment possessed by members of its profession, and that it will use reasonable and 

ordinary care and diligence in performing the work. 

 
5. ADDITIONAL COMPENSATION: 

The Consultant shall submit a written proposal to the County’s Designated Representative 

and secure the County’s written approval of same prior to the performance by the 

Consultant of any work for which additional compensation will be requested. 

 

Without the County Director of Procurement’s prior written approval of the proposed work 

and the fee therefore, the County will not consider payment of any sums other than those 

already set forth under this Contract. 

 

6. EXCLUSIVE POSSESSION: All work of authorship, including but not limited to 

calculations, designs, drawings, specifications, graphics, text, and all copy writable works 

resulting from this Contract shall become property of the County. Additionally, all services, 
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information, computer program elements, reports, plans, specifications, and other 

deliverables which may be created under this Contract are the sole property of the County. 

Property of the County shall not be used or released by the Consultant or any other person 

except with prior written permission by the County. 

 

7. DRAWING, STANDARD DETAILS, ETC.: County drafting standards, standard 

details, specifications, and office procedures are to be used in the preparation of items 

required under this Contract unless directed otherwise by the County. The County will 

furnish the Consultant with copies of the necessary standard County documents. All final 

documents shall be prepared by such methods and of such quality of workmanship as will 

permit the making of satisfactory reproductions. 

 

8. ADVICE AND CONSULTATION: The Consultant shall be available to the County for 

advice and consultation on the interpretation of the plans and specifications on questions 

which may arise during the course of this Contract. 

 

9. PUBLIC HEARINGS: The Consultant shall upon request, attend any public hearing on 

matters related to the scope of professional services set forth in this Contract. 

 

10. TIME RECORDS: The Consultant shall maintain complete, current and daily records 

covering all hours actually worked on this project by the various classes of workers. The 

County shall have the right to audit and/or examine such records at any time during the 

progress of this Contract and shall withhold payment if such documentation is found by 

the County to be incomplete or erroneous. 
 

11. PROTEST PROCEDURE: Should a firm believe that the County has not properly 

followed the selection procedures as outlined in the Arizona Procurement Code, the firm 

may file a protest as described in the Arizona Administrative Code R2-7-903. 

 
A protest shall be in writing and shall be filed with the Procurement Manager. A protest 

of a Request for Qualification and/or Request for Proposal shall be received at the 

Procurement Office before the solicitation opening date. A protest of a proposed award 

or of an award shall be filed within ten (10) days after the protestor knows or should have 

known the basis of the protest. A protest shall include: 

A. The name, address, and telephone number of the protestor; 

B. The signature of the protestor or its representative; 

C. Identification of the solicitation number; 

D. A detailed statement of the legal and factual grounds of protest including copies of 

relevant documents; and, 

E. The form of relief requested. 

 
 

12. CERTIFICATION: By signature in the offer section of the Offer page, Consultant 

certifies: 

A. The submission of the offer did not involve collusion or other anti-competitive 

practices. 

B. The Consultant shall not discriminate against any employee or applicant for 

employment in violation of Federal Executive Order 11246. 

C. The Consultant has not given, offered to give, nor intends to give at any time 
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hereafter, any economic opportunity, future employment, gift, loan, gratuity, 

special discount, trip, favor, or service to a public servant in connection with the 

submitted offer. 

D. The Consultant submitting the offer hereby certifies that the individual signing the 

offer is an authorized agent for the Consultant and has the authority to bind the 

Consultant to the Contract. 

 
13. TERMINATION OF CONTRACT: 

A. The County may terminate this Contract in whole or, from time to time, in part, for 

the County’s convenience or because of the failure of the Consultant to fulfill the 

Contract obligations. Upon receipt of the notice of termination, the Consultant 

shall: 1) immediately discontinue all services affected (unless the notice directs 

otherwise), and 2) deliver to the Department of Procurement all data, drawings, 

specifications, reports, estimates, summaries, and other information and materials 

accumulated in performing this Contract, whether completed or in process. 

 

B. If the termination is for the convenience of the County, the County shall make an 

equitable adjustment in the contract price but shall allow no anticipated profit on 

unperformed services. 
 

C. If the termination is for failure of the Consultant to fulfill the contract obligations, 

the County may complete the work by contract or otherwise, and the Consultant 

shall be liable for any additional cost incurred by the County. 

 

D. If, after termination for failure to fulfill contract obligations, it is determined that 

the Consultant has not failed, the rights and obligations of the parties shall be the 

same as if the termination had been issued for the convenience of the County. 

 

E. The rights and remedies of the County provided in this clause are in addition to 

any other rights or remedies provided by law or under this Contract. 

 
14. SUSPENSION OF WORK: 

A. The County may order the Consultant, in writing, to suspend, delay, or interrupt 

all or any part of the work under this Contract for the period of time that the County 

determines appropriate for the convenience of the County. 

 

B. The Consultant agrees that no charges or claims for damages shall be made against 

the County for any delays or hindrances during the progress of this Contract. Such 

delays or hindrances, if any will be covered by an extension of time for such 

reasonable period as mutually agreed upon between the parties. It  is agreed and 

understood, however, that permission to proceed with the Contract after the 

established completion date, shall not be construed as a waiver by the County of 

any of the rights herein. 

 

15. ARBITRATION: It is understood and agreed that no provision of the Contract relating to 

arbitration or requiring arbitration shall apply to or be binding upon the County except by 

the County's express written consent given subsequent to the execution of the Contract. 

However, if both parties agree, disputes may be resolved through arbitration. The dispute 

shall be resolved as provided for in A.R.S. Sec. 12-1501, et seq. Consultant shall continue 

to render the services required by this Contract without interruption, notwithstanding the 
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provisions of this section. 

 

16. INDEPENDENT CONSULTANT: It is clearly understood that each party shall act in its 

individual capacity and not as an agent, employee, partner, joint venturer, or associate of 

the other. An employee or agent of one party shall not be deemed or construed to be the 

employee or agent of the other party for any purpose whatsoever. 

 

Consultant shall not be entitled to compensation in the form of salaries, or to paid 

vacation or sick days by the County, and that such days do not accumulate for the use of 

same at a later date. 

 

The County will not provide any insurance coverage to Consultant, including Worker's 

Compensation coverage. The Consultant is advised that taxes or social security payments 

shall not be withheld from a County payment issued hereunder and that Consultant should 

make arrangements to directly pay such expenses, if any. 
 

17. HUMAN RELATIONS: Consultant agrees to abide by the provisions of the Navajo 

County Procurement Code relating to provisions against discrimination required in all 

County contracts. 

 

18. NON-EXCLUSIVE CONTRACT: Any contract resulting from this solicitation shall  be 

awarded with the understanding and agreement that it is for the sole convenience of the 

County. The County reserves the right to obtain like goods or services from another source 

when necessary. 

 

19. DUPLEXED/RECYCLED PAPER: In accordance with efficient resource procurement 

and utilization policies adopted by the County, the Consultant shall ensure that, whenever 

practicable, all printed materials produced by the Consultant in the performance of this 

Contract are duplexed (two-sided copies), printed on recycled paper and labeled as such. 

 

20. PATENT INFRINGEMENT: The Consultant shall defend any suit or proceeding 

brought against the procuring agency based on a claim that manufacture, sale, or use of any 

method, process, machine, technique, design, living thing, genetic material, or composition 

of matter, or any part thereof, furnished or used under this Contract constitutes an 

infringement of any patent, and the Consultant shall pay all damages and costs awarded 

therein, against the procuring agency. If manufacture, sale, or use of said method, process, 

machine, technique, design, living thing, genetic material, or composition of matter, or any 

part thereof, is in such suit held to constitute infringement and if manufacture, sale, or use 

of said method, process, machine, technique, design, living thing, genetic material, or 

composition of matter, or part thereof, is enjoined, the Consultant shall, at its own expense, 

either procure for the procuring agency the right to continue manufacture, sale, or use of 

said method, process, machine, technique, design, living thing, genetic material, or 

composition of matter, or part thereof, or replace same with non-infringing method, 

process, machine, technique, design, living thing, genetic material, or composition of 

matter, or part, or modify it so it becomes noninfringing. 

 

21. AFFIRMATIVE ACTION: : Firm, your sub Firm(s) and supplier(s) agree to adhere to a 

policy of equal employment opportunity and demonstrate an affirmative effort to recruit, 

hire, promote and upgrade the position of employees regardless of race, color, religion, 

ancestry, sex, age, disability, national origin, sexual orientation, gender identity, familial 
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status, or marital status. 

 

Specifically, the Consultant agrees to submit the following reports to the County's Office 

of Equal Opportunity Programs before contract award: 
i. Part A. Employment Information Report 

ii. Part B. Equal Employment Opportunity/Affirmative Action Policy Plan; 

iii. Part C. Employer Equal Employment Opportunity (EEO) Workforce Profile All 

such reports on file with the Equal Employment Opportunity Office will be updated at least 

annually. The Equal Employment Opportunity Office may for good cause recommend to 

the County's Director of Procurement that failure to comply with the requirements of this 

subsection be waived and that the submittal be accepted contingent upon receipt of the 

required reports before a notice to proceed is issued. 
 

22. AMERICANS WITH DISABILITIES ACT: The Consultant shall comply with all 

applicable provisions of the Americans with Disabilities Act, Public Law 101-336, 42 

U.S.C. 12101-12213, and applicable federal regulations under the Act. 

 

23. CONFIDENTIALITY OF RECORDS: The Consultant shall establish and maintain 

procedures and controls that are acceptable to the County for the purpose of assuring that 

no information contained in its records or obtained from the County or from others in 

carrying out its functions under the Contract shall be used by or disclosed by it, its agents, 

officers, or employees, except as required to efficiently perform duties under the Contract. 

Persons requesting such information should be referred to the County. Consultant also 

agrees that any information pertaining to individual persons shall not be divulged other 

than to employees or officers of Consultant as needed for the performance of duties under 

the Contract, unless otherwise agreed to in writing by the County. 

 

24. GRATUITIES: The County may, by written notice to the Consultant, cancel this Contract 

if it is found that gratuities, in the form of entertainment, gifts or otherwise, were offered 

or given by the Consultant or any agent or representative of the Consultant, to any officer 

or employee of the County amending. In the event this Contract is canceled by the County 

pursuant to this provision, the County shall be entitled, in addition to any other rights and 

remedies, to recover or withhold from the Consultant the amount of the gratuity. 

 

25. APPLICABLE LAW: This Contract shall be governed by the law of the State of Arizona, 

and suits pertaining to this Contract shall be brought only in Federal or State courts in the 

State of Arizona. 

 
26. CONTRACT: The Final Contract document shall be written and shall be based upon the 

Request for Qualifications and/or the Request for Proposal issued by the County, the offer 

submitted by the Consultant in response to the Request for Qualifications and/or the 

Request for Proposal, and any negotiations entered into and changes agreed upon by both 

parties. The offer shall substantially conform to the terms, conditions, specifications and 

other requirements set forth within the text of the Request for Qualifications and/or the 

Request for Proposal. The County reserves the right to clarify any contractual terms with 

the concurrence of the Consultant; however, any substantial non-conformity in the offer, 

as determined by the County's Director of Procurement, shall be deemed non-responsive 

and the offer rejected. The Contract shall contain the entire agreement between the County 

and the Consultant relating to this requirement and shall prevail over any and all previous 

agreements, contracts, proposals, negotiations, purchase orders, or master agreements in 
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any form. 

 

27. LEGAL REMEDIES: All claims and controversies shall be subject to the Navajo County 

Procurement Code. 

 

28. CONTRACT AMENDMENTS: This Contract shall be modified only by a written 

contract amendment approved and signed by the County Board of Supervisors. 
 

29. PROVISIONS REQUIRED BY LAW: Each and every provision of law and any  clause 

required by law to be in the Contract shall be read and enforced as though it were included 

herein, and if through mistake or otherwise any such provision is not inserted, or is not 

correctly inserted, then upon the application of either party the Contract shall forthwith be 

physically amended to make such insertion or correction. 

 

30. SEVERABILITY: The provisions of this Contract are severable to the extent that any 

provision or application held to be invalid shall not affect any other provision or application 

of the Contract which may remain in effect without the invalid provision or application. 

 

31. INTERPRETATION - PAROL EVIDENCE: This Contract is intended by the parties as 

a final expression of their agreement and is intended also as a complete and exclusive 

statement of the terms of this agreement. No course of prior dealings between the parties 

and no usage of the trade shall be relevant to supplement or explain any term used in this 

Contract. Acceptance or acquiescence in a course of performance rendered under this 

Contract shall not be relevant to determine the meaning of this Contract even though the 

accepting or acquiescing party has knowledge of the nature of the performance and 

opportunity to object. 

 

32. ASSIGNMENT – DELEGATION: No right or interest in this Contract shall be 

assignable in whole or in part without the written consent of the parties hereto, and no 

delegation of any duty of Consultant shall be made without prior written permission of the 

County's Procurement Director. This Contract and all of the terms, conditions and 

provisions herein, shall extend to and be binding upon the heirs, administrators, executors, 

successors, and assigns of the parties hereto. The County shall not unreasonably withhold 

approval of assignment/delegation and shall notify the Consultant of the County's position 

within fifteen (15) days of receipt of written notice by the Consultant. 

 

33. SUBCONTRACTS: No subcontract shall be entered into by the Consultant with any other 

party to furnish any of the material/service specified herein without the advance written 

approval of the County's Procurement Director. All subcontracts shall comply with Federal 

and State laws and regulations which are applicable to the services covered by the 

subcontract and shall include all the terms and conditions set forth herein which shall apply 

with equal force to the subcontract, as if the sub-consultant were the Consultant referred to 

herein. The Consultant is responsible for contract performance whether or not sub-

consultants are used. The County shall not unreasonably withhold approval and shall notify 

the Consultant of the County's position within 15 days of receipt of written notice by the 

Consultant. 

 

34. RIGHTS AND REMEDIES: No provision in this document or in the Consultant's 

response shall be construed, expressly or by implication as a waiver by either party of any 

existing or future right and/or remedy available by law in the event of any claim or default 
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or breach of contract. The failure of either party to insist upon the strict performance of any 

term or condition of the contract or to exercise or delay the exercise of any right or remedy 

provided in the Contract, or by law, or the acceptance of materials 

or services, obligations imposed by this Contract or by law, and shall not be deemed a 

waiver of any right of either party to insist upon the strict performance of the Contract. 

 

35. ACKNOWLEDGMENTS: Consultant acknowledges that all material or service 

delivered under this Contract shall conform to the specifications of this Contract. Mere 

receipt of shipment of the material or service specified and any inspection incidental thereto 

by the County, shall not alter or affect the obligations of the Consultant or the rights of the 

County under the foregoing warranties. Additional warranty requirements may be set forth 

in this document. 

 

36. INDEMNIFICATION: Consultant shall indemnify, and hold harmless the County, its 

Mayor and Council, appointed boards and commissions, officials, officers, and employees 

and insurance carriers, individually and collectively from any and all claims, demands, 

suits, actions, proceedings, loss, cost, subrogation’s, and damages of every kind and 

description, attorney's fees and/or actions of any kind, which may be brought or  made 

against or incurred by any person, on account of or resulting from personal injury to any 

person (including bodily injury and death) or damages to any property, due to either: (1) 

the Consultant’s negligent performance of the terms of this Contract, or, (2) any of the 

Consultant’s negligent acts or omissions. The Consultant's obligation under this section 

shall not extend to any liability caused by the sole negligence of the County or its 

employees. The amount and type of insurance coverage requirements set forth herein will 

in no way be construed as limiting the scope of indemnity in this paragraph. 

 

37. DUTY TO DEFEND: Consultant shall, at its own expense, defend the County, and its 

officers and employees, collectively from any and all claims, demands, costs and liabilities 

of every kind and description arising or alleged to have arisen from any negligent act or 

omission, or willful misconduct of the Consultant, or its subconsultants or agents, in 

connection with the performance or nonperformance of this contract. 

 

38. OVERCHARGES BY ANTITRUST VIOLATIONS: The County maintains that, in 

actual practice, overcharges resulting from antitrust violations are borne by the purchaser. 

Therefore, to the extent permitted by law, the Consultant hereby assigns to the County any 

and all claims for such overcharges as to the materials or services used to fulfill the 

Contract. 

 

39. RIGHT TO ASSURANCE: Whenever one party to this Contract in good faith has reason 

to question the other party's intent to perform, the former party may demand that the other 

party give a written assurance of this intent to perform. In the event that a demand is made 

and no written assurance is given within five (5) days, the demanding party may treat this 

failure as an anticipatory repudiation with this Contract. 

 

40. ADVERTISING: Consultant shall not advertise or publish information concerning this 

Contract without prior written consent of the County. 

 

41. RIGHT TO INSPECT: The County may, at reasonable times, and at the County's 

expense, inspect the place of a Consultant or sub-consultant which is related to the 

performance of any contract as awarded or to be awarded. 
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42. WORK SCHEDULE: The consultant shall adhere to any and all work schedules 

developed under this contract. 

The work schedule will provide for the completion of services within a specified number 

of consecutive calendar days following the starting date established by a written notice to 

proceed. If the Consultant is unable to adhere to the accepted schedule, they shall prepare 

a justification letter with a proposed revised schedule and submit the same to the County 

for review and approval. It shall be the sole option of the County to approve any such 

requests. The County shall be furnished two (2) copies of the original work schedule and 

two (2) copies after each revision, if any, is approved. 

 
43. FORCE MAJEURE: 

A. Except for payment of sums due, neither party shall be liable to the other nor 

deemed in default under this Contract if and to the extent that such party's 

performance of this Contract is prevented by reason of Force Majeure. The term 

"Force Majeure" means a major occurrence that is beyond the control of the party 

affected and occurs without its fault or negligence. Force Majeure shall not include 

late performance by a sub-consultant unless the delay arises out of a Force Majeure 

occurrence in accordance with this Force Majeure term and condition. 

B. If either party is delayed at any time in the progress of the work by Force Majeure, 

the delayed party shall immediately notify the other party in writing of such delay 

of the commencement thereof, and shall specify the causes of such delay in such 

notice. Such notice shall be hand-delivered or mailed certified- return receipt and 

shall make a specific reference to this article, thereby invoking its provisions. The 

delayed party shall cause such delay to cease as soon as practicable and shall notify 

the other party in writing when it has done so. The time of completion shall be 

extended by contract modification for a period of time equal to the time that results 

or effects of such delay prevent the delayed party from performing in accordance 

with this Contract. 

 

44. INSPECTION: All material or service is subject to final inspection and acceptance by the 

County. Material or service failing to conform to the specifications of this Contract shall 

be held at Consultant's risk and may be returned to the Consultant. If so returned, all costs 

are the responsibility of the Consultant. Noncompliance shall conform to the cancellation 

clause set forth in this document. 

 

45. PAYMENT: A separate invoice shall be issued for each shipment of material or service 

performed, and no payment shall be issued prior to receipt of material or service and correct 

invoice. 

 

The County shall make every effort to process payment for the purchase of materials or 

services within thirty (30) calendar days after receipt of materials or services and a 

correct invoice. 
 

46. BUSINESS LICENSES AND PERMITS: Consultant shall maintain in current status all 

Federal, State, and local registrations, licenses and permits required for the operation of the 

business conducted by the Consultant as applicable to this Contract. 
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47. PROJECT LICENSES AND PERMITS: Consultant shall ensure that all licenses and 

permits, applicable to the work as specified herein, are maintained and current. Some 

examples of permits that may apply are: 

A. Army Corp of Engineers 404 Permit 
B. ADOT Permits 

C. Southern Pacific Railroad permits 

D. Arizona Department of Water Resources dewatering permit 

E. County permits 

F. Federal, State and Local authorizations 

G. ADEQ Permits 

H. Agricultural and Horticultural permits 

I. FAA permits 

 

48. COST OF PROPOSAL PREPARATION: The County shall not reimburse the cost of 

developing, presenting, or providing any response to this solicitation. Offers submitted for 

consideration should be prepared simply and economically providing adequate information 

in a straightforward and concise manner. 

 

49. PUBLIC RECORD: All proposals submitted in response to this request shall become the 

property of the County and shall become a matter of public record available for review 

subsequent to the award notification. 

 

50. SUBSEQUENT EMPLOYMENT: The County may cancel this Contract without penalty 

or further obligation pursuant to A.R.S. Section 38-511 if any person  significantly involved 

in initiating, negotiating, securing, drafting, or creating the Contract, on behalf of the 

County is or becomes, at any time while the Contract or any extension of the Contract is in 

effect, an employee of, or a Consultant to any other party to this Contract with respect to 

the subject matter of the Contract. Such cancellation shall be effective when written notice 

from the Director of Procurement is received by the parties to this Contract, unless the 

notice specifies a later time. 

 

53.  CONTINUITY: Consultant shall maintain all pertinent files, records, and documents 

which relate to the delivery of the services provided in this Contract. Supporting 

documents, files, and records shall be retained by Consultant for at least five (5) years 

after the termination of this Contract. 



NAVAJO COUNTY PROCUREMENT OFFICE 
F17-05-01 

100 EAST CARTER DRIVE 
P. O. BOX 668, HOLBROOK, AZ 86025 

REQUEST FOR PROPOSAL 
 

Equal Opportunity Employer/Program 
Auxiliary aids and services available upon request to individuals with disabilities 

 

Navajo County - For Official Use Only 

 

 

 

TO NAVAJO COUNTY: 

OFFER FORM 

The Undersigned hereby offers and agrees to furnish the material or service in compliance with all 

terms, scope of services, conditions, specifications, and amendments in the Request for Proposal. 
In accordance with A.R.S. § 35-397, the offeror hereby certifies that the offeror does not have scrutinized 

business operations in Iran. 

In accordance with A.R.S § 35-397, the offeror hereby certifies that the offeror does not have scrutinized 

business operations in Sudan. 

 

For clarification of this offer, contact: 

 
 

  Name:  

Company Name 

 

  Phone:  

Address 

 

    Fax:   

County State Zip 

 

  E-mail:  

Signature of Person Authorized to Sign 
 
 

Printed Name 
 
 

Title 
 

ACCEPTANCE OF OFFER: 

The offer is hereby accepted. 

 

The Consultant is now bound to provide the materials or services listed in RFQ F17-05-01, 

including all terms, conditions, specifications, amendments, etc., and the Consultant’s'’ Offer 

as accepted by County/public entity. 

 

The Consultant has been cautioned not to commence any billable work or to provide any material 

or service under this contract until Consultant receives this signed sheet, or written notice to 

proceed. 

 

Awarded this  day of  20   
 

 

AUTHORIZED SIGNATURE 


